
 

             
Digital Apprentice  

 

Person Specification 
 

The person specification shows the abilities and skills you will need to carry out the 
duties in the job description. Short listing is carried out on the basis of how well you 
meet the requirements of the person specification. You should mention any 
experience you have had which shows how you could meet these requirements 
when you fill in your application form.  If you are selected for interview you may be 
asked to undertake practical tests to cover the skills and abilities shown below. 

 

Abilities, Skills & Knowledge 

1. Maths and English qualifications (any of the following): 
- GCSE/iGCSE/A and AS levels – minimum E grade 
- Key Skills – minimum of Level 1 
- O levels – minimum C grade 

 

2. Good level of ICT literacy, including Microsoft Office applications and or Apple 
Mac OS. 

 

3. Willingness to work with adults and children with a range of complex, profound 
and multiple learning difficulties and disabilities. 

 

4. Willingness to develop the skills to deliver training sessions and materials for 
staff, students and parents/carers. 

 

5. The ability to communicate effectively with people at all levels, using a variety 
of media.  

 

6. Ability to organise own work, follow instructions and meet deadlines. 
 

7. Ability to show initiative, creativity and flexibility. 
 

8. Clear and concise written and verbal presentation skills. 
 

9. A willingness to learn, undertake training and to take on responsibility when 
required. 

 

10. Ability to promote the safeguarding and well-being of learners with severe, 
profound and multiple learning difficulties and disabilities, who may 
communicate using challenging behaviour. 

 

11. Ability to promote equality and diversity, recognize and actively challenge 
stereotyping, prejudice and discrimination ensuring that these principles 
permeate all working practices 

 

12. A commitment to promote the Equality and Diversity Policy, Safeguarding 
policies, Health and Safety Policy and other College policies. 

 

13. Ability to work as part of a team, providing support and assistance to other 
functions of the organisation when required. 


