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Facts about the College

Locations

• Carshalton

• New Malden

• Camberwell

• Uxbridge

• Wandsworth

• Sutton

Number of students

354

Number of staff

220

Age range

16+

Principal and CEO

Dr Caroline Allen OBE

Welcome to Orchard Hill College

Orchard Hill College is a specialist college offering educational 

opportunities leading to great outcomes, for students over 16 years 

old with a range of special needs. 

Orchard Hill College is Ofsted ‘Outstanding’. We are proud of this 
achievement as it recognises our students’ fantastic work and the 
dedication and commitment of our staff team. 

We have Centres across London and Surrey where we aim to 

be as close to our students’ local communities as possible. This 
enables our students to build a network of people who appreciate 

what they can offer during and after their time at College. 

The College offers a range of vocational programmes including 
Workstart and traineeships. The College has an apprenticeship 
contract and delivers apprenticeships in Supporting Teaching and 
Learning and Health Care Support.

The College is a busy, vibrant place to work, where our committed 
workforce is dedicated to empowering and enabling students to 

achieve. 

Our Vision and Values

Our vision is to provide a positive environment where students 

can learn and achieve.

Our values:

• To enable and empower students to identify and work towards 

their personal aspirations in life skills, learning and work

• To provide a service which offers equality of opportunity and 

respect to all students and staff

• To build quality relationships and interactions which respect an 
individual’s potential to learn

• To provide real life learning opportunities within a framework 

that is flexible, safe and responsive to individual needs
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Our History

Orchard Hill College was established in 1983 and has grown 

from a small hospital provision into an Outstanding College that 

operates from seven college centres across London and provides 

post-16 education for students with mild, moderate, severe and 

profound learning needs. In 2013, the College established and 

became the sponsor of a Multi-Academy Trust (Orchard Hill 
College Academy Trust, OHCAT). The Trust to share its expertise 
and provide services and support to specialist schools. The Trust 
is now home to 14 special schools across London, Surrey and 

Sussex, which are shown below.

We operate in ‘hubs’, sharing resources and talent, meaning 
students benefit from a range of skills and support:
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Digital School

The Digital School is a student-driven enterprise that develops 
innovative and engaging digital resources for students, staff and 

the wider community.

Digital School students across OHC&AT have developed a 
number of products and services including: 

• Pod Radio - podcast that students write, record and edit

• Augmented Reality – interactive training cards 

• Game design - educational games to benefit their peers
• Digital student magazine - written and designed by students

• Contour- digital portfolio for students to track their learning

• Sharespace - safe social networking

• DigiCafe - a community hub to socialise and enjoy tech

• Annual Film Festival - screening original films created by 
students.

The Training School

The Training School provides specialist training and support 
across OHC&AT. It also plays a key role in providing Continuing 
Professional Development (CPD) opportunities to other special 
and mainstream schools, and to individuals wishing to seek a 

career in teaching.

We are committed to providing training to professionals at all 

levels including governance and also support local businesses in 

apprenticeships and other work based training programmes.

Our high quality training requires us to be up to date in SEN 
research, innovation and new technologies and these are the 

fundamental principles of The Training School. Our Training 
and CPD offer reflects current education policy as well as new 
developments in student support.
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Benefits of working at Orchard Hill College
We are a growing, exciting, forward-thinking organisation, and 

there are many benefits to embarking on your career with us.

Applications

All vacancies are advertised on our website www.orchardhill.ac.uk 

If you would like to discuss this vacancy please call Kelly Phillips 

on 0345 402 0453 or email kphillips@orchardhill.ac.uk 

You can also keep up to date with recruitment developments on 

Twitter @OHCandAT

Benefits of working here include:
• Working with a talented and friendly team

• Supporting students and seeing them achieve aspirational 

outcomes

• Defined benefits pension schemes
• Generous annual leave entitlement

• Annual season ticket loans

• Employee Assistance Programme

• Enhanced parental leave schemes

• Flexible working schemes

...and a range of additional benefits

Telephone 0345 402 0453 

Visit www.orchardhill.ac.uk

Email enquiries@orchardhill.ac.uk 
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Job Description

Deputy Principal of College

Purpose of the Post

The post holder will be responsible for the leadership of the Heads of Learning Centres with a 
particular focus on ensuring high quality teaching and learning to benefit our students, training and 
upskiling the staff team. 

• The post holder will lead on outstanding teaching of students who have special needs, and 
successful experience of leadership and management of staff and resources.

• The post holder will deputise effectively for the Principal as required.
• The post holder will be the Designated Lead for Safeguarding for the College and coordinate 

strategy and support for the College’s Safeguarding Team, reporting to OHC&AT’s Director of 
Learning Support, in accordance with the College’s policy and Ofsted framework.

• The post holder will actively and effectively promote the work of the College and OHC&AT, in 
order to maintain its high reputation as an outstanding provider of education and destinations 

for learners with SEND. 

• The post holder will work with senior leaders across the Trust family and may be asked to 
deputise for them or the Academy Head Teachers, if the need arises.

• Lead and manage on the allocation of resources, in line with the College statement of intent 

and core principles. The post holder will also be required to work in partnership with the 
academies within the Orchard Hill College and Academy Trust (OHC&AT). 

Reporting relationships

The Deputy Principal will work under the supervision of the Principal, and will lead and manage 
the Heads of Centres and Work Placement Managers.

Duties and Responsibilities

The Deputy Principal will be responsible for: 
Teaching, Learning and Students

• Oversee continuous improvement of the curriculum ensuring that the teaching, learning and 

assessment remains ‘outstanding’, working alongside the College’s Ofsted External Verifier 
and other specialists.

• Model and demonstrate outstanding teaching practice alongside staff to support their learning. 

Undertake a regular teaching commitment or cover as required. 
• Promote the acquisition and application of knowledge of a range of SEND, and lead on 

outstanding provision for students across the spectrum of special needs, including those with 

complex/severe as well as those with mild/moderate learning difficulties and SEMH.
• Promote a deep understanding of complex challenging behaviour and support all staff to 

confidently and proactively work with students who present with such challenges.
• Ensure effective assessment, recording and reporting of student progress leading to improved 

and aspirational destinations for students, through quality improvement processes.
• Ensure robust data including behaviour for learning data is monitored and evaluated through 

College systems such as REMS and reporting on any trends and taking prompt action as 

necessary.
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Teaching, Learning and Students (continued)

• Coordinate documentation of self-assessment across the College, underpinned by robust 

monitoring and data collection. 

• Ensure that the student offer is compliant and coherent with Education Health and Care Plans 

and work with Heads of Learning Centres to ensure that EHCP actions are followed up.

Leading and Managing Staff

• Lead the Heads of Centres to ensure that the daily organisation and monitoring, mentoring, 

training, supervision and support of staff and management of internal communication systems.

• Support colleagues to prioritise effectively in order to manage work and meet deadlines.

• Performance Review/Appraisal of Heads of Centres.

• Manage student activities, assessment and staff cover for centres during non-term time (known 
as ‘Term Time plus’).

• Plan, co-ordinate and implement training workshops and CPD as required.
• Manage the Heads of Centres to oversee risk management, including risk assessments and 

dealing with hazards, accidents and incidents, and complaints relating to students.

• Work flexibly and responsively across all College Centres and, when required, across the 
academies within the OHC&AT family. 

Efficient and Effective use of Staff and Resources
• In conjunction with the Principal and the Assessments and Placements Team, reporting to the 

Director of Finance, ensure that the planning and delivery of learning in each Centre takes 

account of student numbers and needs, operating in a cost effective and efficient manner.  
• Working with the finance team, to strategically plan and monitor coherent budgets, manage 

and deploy resources effectively and identify best value. 

• Support relevant colleagues to have a sound knowledge and application of the funding 

methodology and application for Education and Skills Funding Agency (ESFA) and Adult 
Education Budget (AEB) students including apprenticeships, as well as Local Authority funding 
for post-16 students.

• Ensurement that Health & Safety is being carried out effectively, whilst reporting.

Strategic Direction and Development

• Maintaining exemplary professional standards and establishing quality external relationships 
provide the strongest possible advocacy for students.

• Work collegiately with the Trust, Deputy Principals, senior leaders, governors, local Colleges 
and Academies and other partners as appropriate to ensure continuous quality mprovement 

across the OHC&AT family, including moderation work and external verification.
• Developing effective external relationships with stakeholders, including employers, schools, 

local authorities, families, the voluntary sector, local partnership boards and FE colleges.

• Develop and maintain sustainable links with employers, local communities, local authorities, 

academic institutions, professional bodies, appropriate Government departments and national 

organisations.

• Coordination and quality management and assurance of non-accredited and accredited 
qualifications with awarding bodies including assuming the role of Senior Lead Verifier for 
accredited courses.

• Raising awareness of the work of our students and the College, including planning and delivery 

of external training, presentations, contributing to journals and publications. 
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Strategic Direction and Development (continued)

• Contributing to the identification of core objectives for the continued development of the 
College.

• Preparing with the Principal and OHC&AT’s Executive Team, high quality reporting including 
ongoing self-evaluation and the annual Self-Assessment Report.

• Work strategically as Designated Safeguarding Lead to coordinate and support the College’s 
Safeguarding Team, reporting to OHC&AT’s Director of Learning Support in accordance with 
the College’s policy and Ofsted framework. 

• Lead on the recruitment of a diverse range of students, including apprentices and students on 

teacher training courses.

• Manage a complex organisation effectively and ensure the successful implementation of 

developmental, and sometimes radical, change.

• Ensure compliance with legislation with OHC and OHC&AT policies.
• Promote equality, diversity and inclusion.
Accountability

• Ensure the views of students, families, employees, stakeholders and the wider family are 

heard and are used to inform planning, ensuring that this leads to continual improvement of the 

student experience.

• Ensure the Health and Safety of staff and students and visitors in keeping with the College’s 
Health and Safety policy. 

• Ensure personal and corporate currency with regard to national and local policy developments, 

initiatives and legislation. 

• Promote compliance with policies adopted by Orchard Hill College Local Governing Body and 

OHCAT, e.g. Safeguarding of Children and Vulnerable Adults, Equality and Diversity, Health 
and Safety.

• Work competently as Designated Lead for Safeguarding, applying extensive knowledge and 

commitment to the safeguarding of children and vulnerable adults. 

• Undertake such other duties of a similar nature as required by the Principal/CEO.
• Participate in appropriate continuing professional development and staff training opportunities 

to update or develop new skills.
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Person Specification

Deputy Principal of College

The person specification shows the abilities and skills you will need to carry out the duties in the 
job description. Short listing is carried out on the basis of how well you meet the requirements 
of the person specification. You should mention any experience you have which shows how 
you could meet these requirements when you fill in your application form. If you are selected for 
interview you may be asked to undertake practical tests to cover the skills and abilities shown 

below:

Qualifications/Experience
• Qualified Teacher Status (E) 
• Significant experience of working in a specialist school and/or college sector (E)
• Significant experience of demonstrating outstanding teaching of students who have SEND and 

complex needs (E) 
• Experience of managing work-based programmes such as traineeships and apprenticeships (E)
• Successful experience of leadership responsibility in the school and/or College sector (E)
• Successful experience of leading and managing strategic organisational development and 

change (E)
• Willing to undertake Designated Person (Safeguarding) qualification to at least Level 3 (E)
• Additional leadership or management qualification (D)
• Internal Verification Award (V1) or lead internal verifier experience for functional skills and/or 

vocational qualifications from entry level to Level 2 (D)
• Willing to train as an Ofsted Inspector (D)
Abilities, Skills and Knowledge
• Able to demonstrate strong practitioner skills, such as being an outstanding classroom 

practitioner, confidence in supporting challenging behaviours and curriculum innovation. 
• Able to maintain exemplary professional standards, establishing and maintaining quality 

external relationships with families, carers, professionals, employers, LAs, funding bodies and 

other partners in order to provide the strongest possible advocacy for students.

• Able to lead and coach Heads of Centres to develop outstanding practice through planning and 

delivery of continuous professional development, performance review, supervision and support.

• Able to operate at senior level, leading a team of Heads of Centres to plan and lead the 

curriculum in accordance with changing demands.

• Knowledge of a range of SEND, including ASD, and how to make outstanding provision for 

students across the spectrum, including those with complex and profound needs as well as 

those with SEMH.

• Ability to demonstrate a deep understanding of complex challenging behaviour and the ability 

and knowledge to confidently support staff to work proactively with such challenges, linking 
theory to practice as appropriate.

• An understanding of work-related pathways, including Traineeships and Apprenticeships, and 
how these can be accessed by students with different profiles of need, including complex 
needs and SEMH. 
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• Knowledge of the process of statutory assessment, including the drafting and implementation 

of EHCPs, and able to make informed decisions about placement and provision on the basis of 

this.

• Skills in developing bespoke and creative approaches to assessment that ensure small steps 

of progress are accurately captured and that students have a strong evidence base of progress 

over time. 

• Able to lead on aspirational objective and target setting that is relevant and meaningful for 

individual students in order that outcomes and destinations are life-changing for them.

• Able to communicate a commitment to the view that students with the full spectrum of SEND 

and other complex needs can and do achieve, and be able to effectively promote equality and 
diversity.

• Able to strategically coordinate and support the College’s Safeguarding Team, reporting to 
OHC&AT’s Director of Learning Support in accordance with the College’s policy and Ofsted 
framework. Ability to competently act as Designated Lead for Safeguarding as required and 
appropriate. 

• Able to produce and present high quality reports, including the use of statistical data, for a 
range of audiences, including the Head of College, Local Governing Body and OHC&AT CEO.

• Ability to write concisely, coherently and effectively to a range of audiences and for a range of 

purposes. 

• The ability to communicate highly effectively verbally and to have the presence and knowledge 
to represent the College to the wider OHC&AT family and external partners to a high standard.

• Able to demonstrate excellent organisational skills and prioritise effectively in order to manage 

work and meet deadlines.

• Able to deliver high quality training and professional development for a range of audiences, 
including external partners. 

• Evidence of being up to date with current policy developments, initiatives and legislation and 

the ability to summarise such things in order to support and inform staff and promote better 

outcomes for students. 

• Able to work with relevant colleagues to strategically plan and monitor coherent budgets, 

manage and deploy resources effectively and identify best value. 

• Able to demonstrate sound knowledge and application of the funding methodology and 

application for EFA and AEB students as well as Local Authority funding for post-16 students.

• Able to confidently deputise for the Principal as required.
• Able to be flexible and travel to different sites across the College and the Trust family as 

required.
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