
 

 

Job Description 
 
E-LEARNING ASSESSOR 
 
ORCHARD HILL COLLEGE 
 
General Purpose of Job: 
 
To work with members of the Orchard Hill College team to complete the e-learning 
project outcomes.  To report on progress of these outcomes to the Creative 
Director of Digital School and the Principal as required. 
 
Reporting Relationships: 
 
The E-Learning Assessor will report to the Creative Director  
 
Functional Links 
 
The E-learning Assessor will liaise with the learners, other staff at the College, 
parents, carers and other professionals.  
 
DUTIES AND RESPONSIBILITIES:- 
To develop and design a range of resources to support learner experiences and 
achievements across the college curriculum. To work within the college’s enhanced 
technology curriculum, supporting teaching staff in sessions, adapting class based 
materials and creating new resources to act as stimulating e-learning experiences for 
learners. To support the development of college wide e-portfolio within the College 
using a variety of programmes. To support the Academy Schools with Digital sessions 
and resources as required. 

 
1. Support the development of the college enhanced curriculum in all OHC 

Centres within teaching and support teams. 
 

2. Adapt college learning materials and resources to support the development of  
Digital skills in the home, community and work related environments 
 

3. Develop new resources to support learner’s communication and 
independence skills within the digital world. 
 

4. To support the development of our bespoke student portfolio system  
 

5. Develop a training pack for staff on how to use the enhanced technology 
equipment and software, including the sensory trolley package. 
 

6. Develop and deliver training sessions for staff (Orchard Hill College and non-
Orchard Hill College) to be trainers as in point 4 above. 
 

7. Develop a training pack for learners on how to use the IPADS and/ other 
relevant equipment and software, including the sensory trolley package. 
 



 

 

 
 

8. Develop an “Access” pack for parents, carers and other professionals on how 
to assist learners in accessing the software. 
 

9. Develop and deliver training sessions for parents, carers and other 
professionals (Orchard Hill College and non-Orchard Hill College) to be 
trainers, as in point 7 above. 
 

10. Prepare and contribute to reports relating to E-learning. 
 

11. Support the development of new online learning platform. 
 

12. Actively promote the safeguarding and well-being of learners with severe, 
profound and multiple learning difficulties and disabilities, who may 
communicate using challenging behaviour. 

 
13. Actively promote equality and diversity, recognize and actively challenge 

stereotyping, prejudice and discrimination ensuring that these principles 
permeate all working practices. 
 

14. Carry out the responsibilities of this post with due regard to the College’s 
Equality and Diversity Policy, Safeguarding policies, Health and Safety Policy 
and all other College policies and procedures. 
 

15. Make use of ICT in undertaking the duties of the role and as required in the 
course of employment. 
 

16. Make regular use of training, development and self-assessment processes to 
improve the quality of work. 
 

17. Any other similar duties appropriate to the level of the post, as may be 
required by the Director of Curriculum, Quality and Learning and the Principal. 
 

 
Other information 
 
This job description reflects the current situation.  It may be altered in details and 
emphasis in the light of changes, service needs or function.  Any changes will be 
fully discussed with the post-holder. 


