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Welcome

Thank you for your interest in the role of 

Head of College. I very much hope the 

information we have provided gives you an 

insight into our college, the organisation 

that the College is part of, and what we 

are looking for in this Head of College 

post holder. Orchard Hill College is an 

Outstanding specialist College (Ofsted, 

March 2025). The College offers life-

changing opportunities to students with 

a range of abilities in the heart of their 

communities. The College is a unique and 

rewarding place to work with inspirational 

students and a dynamic and committed staff 

team.

The College operates out of ten centres 

across London and Surrey. The College 

are experts in the sector, leading the way 

with cutting-edge, creative and innovative 

approaches. All our students are individual 

and each course is as unique as they are. 

Our courses are centred around four study 

programmes which align to the Preparing 

for Adulthood outcomes and are designed 

to support and empower each student to 

achieve their aspirations and goals.

As Head of College, you will liaise with 

Local Authorities to build relationships and 

facilitate enrolments. You will have a key 

role in managing the personnel within the 

centres, including multi-disciplinary teams, 

to ensure a high-performance culture and 

excellent student outcomes. This will include 

conducting performance appraisals and 

carrying out Teacher Evaluation Schedules 

(TES), for which training will be provided.

Orchard Hill College is an Academy sponsor 

of 13 Special Educational Needs (SEN) 

schools and academies in London, Surrey, 

Sussex and Berkshire. To become an 

Academy sponsor, Orchard Hill College 

established Orchard Hill College Academy 

Trust (OHC&AT) in 2013. Together Orchard 

Hill College & Academy Trust provide for over 

2000 pupils and students with a wide range 

of learning abilities and additional needs.

Working together to transform lives is what 

we do, and across the whole organisation 

we have a range of experts and practitioners 

who advocate for children and young people 

with SEND to ensure they receive the best 

possible opportunities to achieve their full 

potential.

It is an exciting time to be Head of College 

and part of OHC&AT, and we look forward 

to receiving your application. We would 

welcome and encourage you to visit us 

before applying.

Kelly Phillips, 

Executive Principal – Orchard Hill College

Introduction

Orchard Hill College is seeking to appoint 

a Head of College, Kingston Region who 

will take up the post as soon as possible. 

This pack sets out background information 

regarding Orchard Hill College, the 

organisation it is part of, key responsibilities 

of the role, the personal qualities, skills, 

experience and qualifications to undertake 

the role and the application process.

Location : Kingston

Starting : As soon as possible

Salary : £79,466 - £84,632 (Spine point 34 – 37)
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Mission and Ethos

Orchard Hill College exists to support, enable 

and champion the talents, skills and rights 

of the most complex and vulnerable people 

in our society in order that we can release 

their potential, promote their wellbeing and 

transform their lives.

Our Mission

Improving opportunities and outcomes for all 

our students is at the heart of everything we 

do:

• We prepare students to be independent by 

developing life and work skills ready for life 

after College.

• We provide students with social and 

vocational opportunities in the heart of their 

community.

• We provide a learning environment that is 

inspiring, creative and individualised.

• We empower and enable students to be 

fulfilled, happy, healthy and confident.

• We have a can-do attitude and all students’ 

contributions and talents are celebrated.

Ethos

Kingston Region

The Kingston region supports over 100 

students across multiple locations, including 

Beaconsfield in New Malden and the 

Vocational Centre at Nightingale Community 

Academy in Wandsworth. Our WorkStart 

students are based at a dedicated satellite 

venue, and we also deliver a DFN Project 

Search Supported Internship in partnership 

with Achieving for Children at Kingston 

Council.

Students and staff are actively engaged in 

the local community, with students supported 

in accessing a variety of work opportunities 

through partnerships with a wide range of 

local businesses and organisations. These 

include Harlequins Rugby, Wimbledon 

Watersports, Worcester Park Allotments, 

Borrow My Doggy, Cricket Green School 

Dance, Teddington Library, Kendall Cars, 

New Malden Golf Course, and many more.
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Job Description

Head of College – Kingston Region

The Head of College will be an inspirational 

and dynamic individual with a proven record 

of successful leadership and management 

in an education setting, ideally SEND. They 

will work closely with all key stakeholders 

to sustain outstanding provision whilst 

continuing to promote and implement 

development and innovation.

As Head of College you will have overall 

leadership and management of the College 

centres in Kingston and will work with the 

Executive Principal and Senior Leadership 

team setting the strategic direction for the 

College.

Within the Kingston region, as Head of 

College you will have responsibility on 

leading on the high needs programmes, 

adult education programmes and the Project 

Search Supported Internships in Kingston.

The Head of College will report to the 

Executive Principal of Orchard Hill College.

Purpose of the post

Core Responsibilities

The Head of College will:

• Lead a high quality educational 

environment for students with complex 

special educational needs and disabilities 

including Profound and Multiple Learning

• Disabilities, Social, Emotional and Mental 

Health, Moderate Learning Difficulties and 

Autistic Spectrum Disorder.

• Ensure the region sustains its outstanding 

Ofsted rating.

• Take strategic leadership of safeguarding 

of young adults.

• Ensure that the college centres meets their 

statutory duties as outlined in the

• SEND Code of Practice.

• Keep abreast of developments within 

education and the special sector at 

local,national and international level.

• Represent the College on local authority, 

commissioning groups and other 

stakeholder forums such as the Kingston’s 

Project Search steering group.

• Lead on the Management and control of 

risks.
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Organisation, Leadership and Management

The Head of College will:

• Uphold the aims and objectives of the 

College and ensure implementation, 

monitoring, development and review of 

policies to support these aims. 

• Prepare papers to present at Local 

Governing Body meetings. 

• Work closely with the College Finance 

Management Accountant to manage the 

region’s budget and ensure effective 

financial planning, efficient use of 

resources and best value for money. 

• Oversee the quality of termly and other 

reports to students/families/carers to 

ensure a consistently high standard of 

reporting. 

• Develop and maintain effective 

communication between students, staff, 

parents/ carers, governors and the wider 

community. 

• Assist in identifying advice and support for 

students, parents, carers and families. 

• Promote equality, diversity and inclusion in 

line with the College policies. 

• Monitor and evaluate the effectiveness of 

Health and Safety procedures and assist 

the premises team in ensuring that the 

health and safety needs of students and 

staff are met and that health and safety 

policy guidelines are adhered to. 

• Lead on the implementation and evaluation 

of the quality improvement plan for the 

Kingston region. 

• Lead on the wider improvement of 

community partnerships and the further 

development of extended extra-curricular 

activities. 

• Promote professional development for 

all staff, supporting the delivery of a 

whole region programme of training and 

development in line with the current quality 

improvement plan within the region. 

• Act as an appraiser for the management 

team within the region. 

• Be responsible for overseeing the induction 

programmes for all new staff. 

• Strategically review and monitor student 

attendance and implement College policy 

in order to minimise student absence. 

• Be the key strategic link for multi-agency 

colleagues including Integrated Services 

team in order to effect best outcomes for 

students.
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Management of People

The Head of College will:

• Have overall responsibility for assessment, 

recording and reporting of students’ 

progress, both quantitative and qualitative, 

ensuring progression into sustainable life 

changing outcomes.

• Ensure effective long, medium and short 

term planning and development of the 

curriculum.

• Ensure that all students have equality 

of access to a curriculum that is linked 

to preparation of adulthood outcomes, 

maintaining a stimulating, relevant and 

effective learning environment in which the 

individual needs of students are met.

• Provide expert guidance on the 

management and positive support of 

behaviours of concern.

• Promote effective collaboration between 

multi-agency staff and colleagues to 

ensure coherent planning, consistency of 

educational opportunities for students.

• Strategically audit timetables, and review 

enrichment and extra-curricular activities 

and weekly information lists to ensure the 

smooth operation of the College to provide 

an outstanding experience for the students.

• Oversee the quality of structured 

programmes of work-related learning 

and work experience, including the 

implementation of the careers strategy and 

information advice and guidance for all 

students.

Management of Teaching and Learning

The Head of College will:

• Lead on the strategic recruitment of 

teaching and support staff.

• Overall responsibility for overseeing the 

induction programmes for all new staff.

• Overall responsibility for implementing the 

College appraisal system for staff within 

the Region ensuring SMART targets are 

set annually and monitored through the 

College academic year.

• Develop and maintain excellent working 

relationships with and between all staff, 

including multi-agency colleagues.

• Maintain a positive team ethos through 

effective communication and shared 

discussion and training.

• Have corporate responsibility for day-

to-day management of staff, including 

arranging cover for staff absence.

• Monitor staff attendance, Code of Conduct 

and capability with HR and address these 

issues effectively as they arise.
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The Self-Improving College System

The Head of College will:

• Create an outward-facing provision, which 

works with other colleges, schools and 

organisations - in a climate of mutual trust 

and challenge - to champion best practice 

and secure excellent achievements for all 

students.

• Develop effective relationships with fellow 

professionals and colleagues in other 

public services, to improve preparation for 

adulthood outcomes for all students.

• Shape the current and future quality 

of the teaching provision through high 

quality training and sustained professional 

development for all staff.

• Model entrepreneurial and innovative 

approaches to service improvement, 

leadership and governance, confident of 
the vital contribution of internal and external 

accountability Inspire and influence others 
- within and beyond your region - to believe 

in the fundamental importance of education 

in young people’s lives and to promote the 

value of education.

Other

The Head of College will:

• Ensure the Health and Safety of staff and 

students and visitors in keeping with the 

College Health and Safety policy.

• Participate in appropriate continuing 

professional development and staff training 

opportunities to update or develop new 

skills.

• Promote compliance with policies adopted 

by the College, e.g.Safeguarding of 

Children and Vulnerable Adults, Equality 

and Diversity, Health and Safety.

• Undertake such other duties of a similar 

nature as required by the Executive 

Principal.

The job description is subject to review and 

change in consultation with the post holder.
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Person Specification
ESSENTIAL ON APPOINTMENT

Desirable, but could be gained after 

Appointment

QUALIFICATIONS

Diploma in Education & Training or equivalent and QTS/QTLS or 

equivalent

Additional relevant post-graduate 

qualification such as NPQSL,NPQH

TEACHING EXPERIENCE

Proven ability to lead on and model exemplary teaching practice and 

develop high quality coaching and training across centres.

Significant experience, knowledge and delivery of the education and 
training for students with a wide range of complex SEND

Experience of assessment methods and evidencing learning outcomes.

PROFESSIONAL SKILLS

Proven ability to demonstrate and lead outstanding classroom practice, 

including innovative curriculum development

Evidence of active involvement in other 

relevant professional bodies and/or 

advisory boards/steering groups

LEADERSHIP AND MANAGEMENT

Evidence of successful experience as a senior leader in one or more 

settings, especially specialist settings

Experience of being designated 

safeguarding lead

Evidence of working as a senior leader at a provision that achieved the 

OE judgement of ‘good’ or above in an Ofsted inspection

Evidence of leadership in taking a corporate approach to quality 

improvement

Proven ability to work collegiately and effectively with a wide range of 

colleagues at a senior level

Ability to provide strategic leadership to colleagues, developing future 

talent and tackling under-performance in a robust manner

Proven ability to analyse and interpret data to inform priorities and target 

under-performance. Evidence of strong budget management skills

Evidence of highly effective leadership of College or College 

improvement planning and delivery

Ability to assess strengths and weaknesses within a risk-based 

approach and formalise key actions

To act as the responsible person in relation to all H&S matters

Understanding of the effective use of premises to enhance all students’ 

progress and attainment

KNOWLEDGE

Comprehensive and up-to-date knowledge of current statutory and 

compliance matters and regional and local landscapes, policy and 

legislation. Ability to interpret and advise effectively

Non-executive experience and knowledge 

(governance)

Knowledge and experience of current good practice and developments 

in special education and mainstream provision, including Ofsted 

frameworks and requirements
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Benefits of working

at Orchard Hill College & Academy Trust:

Why join OHC&AT?

OHC&AT is an exciting, forward-thinking 

organisation, and there are many benefits to 

embarking on your career with us. There are 

plenty of reasons to join OHC&AT, here are 

just a few:

• Comprehensive training and development 

• In-service teacher training delivered in 

partnership with Canterbury Christ Church 

University 

• Opportunities to engage with internal 

professional networks 

• Access to counselling advice and support 

via Health Assured (our employee 

assistance programme) 

• Commitment to wellbeing supported by our 

occupational health service and mental-

health first aiders 

• Scope for career progression across 10 

college centres, 13 academy schools and 

Central Teams 

• Generous annual leave and flexible 

working schemes in addition to bank and 

public holidays and a Christmas closure 

period 

• As part of your contract of employment 

you will enrolled into a pension scheme, 

the Local Government Pension Scheme 

(LGPS) or Teachers Pension Scheme 

(TPS) both of which have life cover and 

financial protection for your family.

• Enhanced parental leave schemes 

• Cycle to work scheme 

• Season ticket loans 

• Employee referral scheme 

• Discounted gym membership subscription 

including digital fitness 

• Home electronics scheme 

Knowledge of current best practice and initiatives in relation to 

Safeguarding and Child Protection, including the most recent and high-

profile national agendas

Commitment to own continuing professional development

Knowledge of management/control of risk by understanding 

requirements around compliance with OHC policies including health & 

safety to provide a safe learning environment for students

PERSONAL SKILLS

Proven ability to:

Develop and articulate a strong vision allied to coherent, ambitious and 

time-limited action planning

Communicate a clear vision, ethos and strategy to a range of audiences 

and stakeholders, including outside the Centre and College

Ability to manage a significant and complex caseload across a region

To work with a wide range of stakeholders including local authorities and 

commissioning bodies, and internal partners. To advocate effectively for 

pupils and students
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Further Details

We would welcome and encourage visits to Orchard Hill College.

To apply for the role via Eteach please click ‘Fast Apply’, you will then 

be directed to a ‘Login’ page, once signed in please complete and 

submit the Application Form.

If you have any queries, please contact jobs@orchardhill.ac.uk

Please note that CV applications 

will not be considered

Application deadline: 

Thursday 4th December 2025

Interviews on: 

 The Week Commencing Thursday 8th December 2025

Orchard Hill College are committed to safeguarding and promoting the 

welfare of children, young people and vulnerable adults and expects all 

staff and volunteers to share this commitment.
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