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Job Description

Position: Curriculum Lead

Pay Grade: Curriculum Lead

Accountable to: | Head of College Region / Senior Leadership Team
Line Manager: Head of College Region

Purpose of the post

Responsibility for assisting the Head of College in managing a department, including
leading on a specific curriculum area, assisting with the development of curriculum units,
allocation of resources, supervision and support of staff in line with the College
statement of intent and core principles.

The Curriculum Lead will work under the supervision of the Head of College and wider
Senior leadership team, to assist in leading the staff team in the provision of high-quality
education within the remit of the policies adopted by governors.

The Curriculum Lead will actively seek to model outstanding practice and to promote the
work of the College to maintain its high reputation.

Functional links

The Curriculum Lead will be expected to work in collaboration and liaise with different
professionals that support students in the college and relevant community teams.

Duties and main responsibilities

Assisting with the development of appropriate curriculum, linked to the whole College
curriculum, ensuring that learning experiences are organised in a progression which
supports the development of the individual student around personal, social and
employability targets.

Drafting curriculum units, schemes for learning to support innovation and effective
curriculum delivery.

Responsible for monitoring the delivery of provision to ensure that delivery complies with
the schedule agreed with the funding body.

Robustly monitoring accredited and RARPA programmes in given curriculum area and
supporting achievement grades in curriculum area.

Monitoring progress within units, to ensure achievement gaps are narrowing within
programmes and appropriate tracking documentation is completed.

Tracking progress from starting points to transition.

Ensuring the timely submission/management/tracking of curriculum /centre data.

Supporting Head of College documentation to support curriculum progression in/outside
the college.

Liaising with awarding bodies.

Responsibility for IV monitoring.

Developing and supporting the use of e-learning resources.

Demonstrating consistently outstanding practice in planning and delivery of learner
programmes within teaching practice.
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Assisting with management of the department team. This will include daily organisation
and monitoring, mentoring, training, supervision and support of staff.

Effective planning and delivery of partnership work with therapists/nurses and external
providers in curriculum area.

Assisting Head of College with monitoring of centre targets.

Developing a positive and progressive learner/centre experience that is supported in
good learner, parent and stakeholder feedback.

Performance Review of staff.

Effective assessment, recording and reporting of student progress.

Planning, co-ordination and implementation of training workshops as required, including
training and coaching of peers.

Ensuring the Health and Safety of staff and students and visitors in keeping with the
College Health and Safety policy. Responsible for risk assessment and dealing with
hazards, accidents and incidents and reporting these to the Head of Learning Centre.

The identification of appropriate teaching equipment, repair and maintenance/
replacement within the allocated budget. Reporting inventory changes to the
Administrative Assistant: Finance. Requisition of equipment will follow the whole College
procedure.

Establishing and maintaining external relationships, including co-ordination and quality
monitoring of external communications systems with carers, professionals and others.

Charing of internal and external meetings to include:
o Lecturers’ Information and planning meeting
o Staff meetings
o Support meetings
o Student Review meetings

Attendance at evening meetings will be required at times.

Co-ordination of submission of written reports for student review meetings.

Raising awareness of the work of the College and its students, including planning and
delivery of external training, presentations, contributing to journals and publications.

Contributing to identifying objectives for the College's continued development.

Facilitating effective implementation of identified development objectives within available
resources.

Participation in appropriate staff development opportunities to up-date or develop new
skills.

Actively promoting the safeguarding and well-being of learners with severe, profound and
multiple learning difficulties and disabilities, who may communicate using challenging
behaviour.

Actively promoting equality and diversity, recognizing and actively challenging
stereotyping, prejudice and discrimination ensuring that these principles permeate all
working practices.

Carry out the responsibilities of this post with due regard to the College’s Equality and
Diversity Policy, Safeguarding policies, Health and Safety Policy and all other College
policies and procedures.

Make use of ICT in undertaking the duties of the role and as required in the course of
employment.




Orchard Hill
College

Any other similar duties appropriate to the level of the post may be required by the Head
of College and the Principal.
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Person Specification

Position: Curriculum Lead

Pay Grade: Curriculum Lead

The person specification shows the abilities and skills you will need to carry out the
duties in the job description. Short listing is carried out based on how well you meet the
requirements of the person specification. You should mention any experience you have
had which shows how you could meet these requirements when you fill in your
application form. If you are selected for interview, you may be asked to undertake

practical tests to cover the skills and abilities shown below.

Criteria

| Priority

Qualifications/Experience

Qualified Teacher Status or equivalent.

Experience of teaching students with SLD, PMLD and or ASC.

Experience in leading a team of lecturers and supporting them on areas
of curriculum.

Evidence of being involved in recent and relevant professional
development relating to students with special needs.

Ability, Skills and Knowledge

Please provide examples of how you consistently show good-outstanding
teaching skills with PMLD, SLD, Challenging Behaviour and MLD
learners.

Evidence of having high standards of education for all students.

Knowledge and experience of applying a framework of curriculum
planning which includes long and short-term plans. This will require
planning aspirational targets based on student’s needs and monitoring
students' progress.

Show evidence of vision, initiative and leadership in managing change to
enhance and raise standards.

Respect for all students social, cultural, linguistic, religious and ethnic
backgrounds with an understanding of how these may affect their
learning.

Ability to draft RARPA curriculum units and link with accredited provision?

Evidence of monitoring appropriate documentation within the learner
journey and achieve changes in lecturers practice where required?

Evidence of developing appropriate resources, within lead area?

Ability to maximise the use of ICT for both teaching and professional
duties.

Evidence of knowledge of a range of accreditation, how it should be used
and what is required to implement it in a college-wide context?

Evidence of high-quality work with appropriate rigour to short deadlines?

Ability to train and coach peers to develop good teaching practice.

Able to carry out performance reviews resulting in positive impacts on
teaching and learning.

Evidence of developing effective relationships with others.
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Evidence of leading a team effectively, inspiring and motivating others.

Evidence of ability to communicate effectively with students, families, staff
and any other external contacts, using variety of methods.

Willingness to learn, undertake training and to take on responsibility when
required?

Knowledge of safeguarding and the ability to promote the safeguarding
and well-being of vulnerable students.

The ability to promote equality and diversity, recognize and actively
challenge stereotyping, prejudice and discrimination ensuring that these
principles permeate all working practices?

Willingness to undertake an IV role and IV Assessor qualification?




